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Pursuant to Article 26, paragraph 1 of the Act on the Government of the Republic of Croatia (Official Gazette 101/98, 15/2000, 117/2001, 199/2003, 30/2004 and 77/2009) and Article 60, paragraphs 1 and 2 of the State Administration System Act (Official Gazette 75/93, 92/96, 48/99, 15/2000, 127/2000, 59/2001, 199/2003 and 79/2007), the Government of the Republic of Croatia, at its session on 12 November 2009, adopted the 
Regulation
establishing the Central procurement office of the Government of the Republic of Croatia     
I. General provisions 
Article 1 
This Regulation establishes the Central Procurement Office of the Government of the Republic of Croatia (hereinafter: the Office) and lays down the scope and method of operation of the Office.

Article 2 
The Office shall be a professional service of the Government of the Republic of Croatia carrying out the tasks of central procurement for central state administration bodies, which include:

– establishing the overall procurement requirements for products and services of entities bound by central procurement and setting up a database of requirements of entities bound by central procurement according to procurement categories;

– coordinating the activities among the entities bound by central procurement;

– market research;

– planning the implementation of procurement procedures;

– setting up and managing the database of awarded contracts and framework agreements, and submitting statistical reports to the Government of the Republic of Croatia;

– implementing advanced technologies in public procurement procedures;

– administrating the central procurement portal and publishing awarded contracts and framework agreements, and contracts awarded based on the framework agreements;

– drawing up tender documents and other necessary documentation;

– implementing procurement procedures;

– contracting;

– control of the execution of contracts and framework agreements;

– analysing the efficiency of central procurement through continuous monitoring of savings made;

– drawing up proposals of decisions specifying products and services purchased through central procurement;

– carrying out other tasks that by their nature fall within the scope of their work.

Article 3 
The Office shall be the contracting authority that conducts for central state administration bodies central procurement of products and services (procurement categories), which are established by the Government of the Republic of Croatia in a special decision, at the proposal of the Office.

Article 4 
For the purposes of this Regulation, a “procurement category” shall mean a product or service which the contracting authority may specify as the object of procurement, and works only if they are used for the purpose of maintenance or reconstruction of the objects where central state administration bodies are located.

II. implementation of central procurement   
Article 5 
(1) Within 30 days from the day of adoption of the State budget, central state administration bodies shall submit to the Office the information on procurement categories which shall contain:

– proposal for the object of procurement;

– proposal for approximate quantities for the respective procurement categories;

– estimated and total value of the respective procurement categories;

– information about awarded contracts concerning the procurement category;

– other information, if necessary.

(2) At the request of the Office, central state administration bodies shall designate a person, or persons, who will participate in the preparation and implementation of the procurement procedure and control of the execution of awarded contracts and framework agreements, as authorised representatives or in some other way.

Article 6 
The Office shall cover the costs of implementation of central procurement procedures.

III. internal organisation of the office   
Article 7 
For the purpose of carrying out the tasks falling within the scope of the Office, the following internal organisational units shall be established:

– the Department for Procurement Categories Planning and Management,

– the Legal Affairs and Contracting Department,

– the Central Procurement Analysis and Control Department.

Article 8 
(1) The Department for Procurement Categories Planning and Management shall carry out all the tasks falling within its scope, which include: 
– establishing the overall procurement requirements for products and services of entities bound by central procurement and setting up a database of requirements of entities bound by central procurement according to procurement categories;

– coordinating the activities among the entities bound by central procurement;

– market research;

– planning the implementation of procurement procedures;

– setting up and managing the database of awarded contracts and framework agreements, and submitting statistical reports to the Government of the Republic of Croatia;

– implementing advanced technologies in public procurement procedures;

– administrating the central procurement portal and publishing awarded contracts and framework agreements, and the contracts awarded based on the framework agreements;

– carrying out of other tasks that by their nature fall within the scope of its work.

(2) the Legal Affairs and Contracting Department shall carry out all the tasks falling within its scope, which include:

– drawing up tender documents and other necessary documentation;

– implementing procurement procedures;

– contracting; 
– carrying out of other tasks that by their nature fall within the scope of its work.

(3) The Central Procurement Analysis and Control Department shall carry out the tasks falling within its scope, which include:
– control of the execution of contracts and framework agreements;

– analysing the efficiency of central procurement through continuous monitoring of achieved savings;

– drawing up proposals of decisions specifying products and services (procurement categories) purchased in the process of central procurement;

– carrying out of other tasks that by their nature fall within the scope of its work.
Article 9 
(1) Operations of the Office shall be managed by the Head of the Office who, with regard to the Office staff, has the rights and duties of the head of a state administration body.

(2) The Head of the Office shall be appointed by the Government of the Republic of Croatia based on the completed call for applications. Deputy Head and other civil servants at the Office shall be recruited from the state administration bodies.

(3) Performance of the civil servants, referred to in paragraph 2 of this Article, working on the tasks of implementation of public procurement procedures, in their former job must be evaluated as highly successful.

Article 10 
(1) The Ordinance on the internal order of the Office shall specify the work posts, job description of the respective work posts, professional and other requirements for a job, the number of necessary civil servants and civil service employees, working hours, regular office hours, and other issues important for the operation of the Office that are not regulated under the Act and this Regulation.

(2) The Ordinance referred to in paragraph 1 of this Article shall be enacted by the Head of the Office within 15 days from the entry into force of this Regulation, with prior approval by the minister responsible for civil service relations.

Article 11 
The approximate number of civil servants and civil service employees for performing the tasks within the scope of the Office is presented in the Table which is an integral part of this Regulation.

IV. transitional and final provisions   
Article 12 
As of the day of entry into force of this Regulation, central state administration bodies that have awarded contracts according to procurement categories referred to in Article 3 of this Regulation shall not award new contracts based on the existing framework agreements, which means they may execute the framework agreement only until the moment of award of the contract based on the completed public procurement procedure through central procurement.

Article 13 
The decision referred to in Article 3 of this Regulation shall be enacted by the Government of the Republic of Croatia within 15 days from the day of entry into force of this Regulation.

Article 14 
This Regulation shall enter into force on the day of its publication in the Official Gazette.
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Table: approximate number of civil servants and civil service employees at the Central procurement office of the Government of the Republic of Croatia     
	Internal organisational units of the Office  
	Number of civil servants and civil service employees 

	Head of Office   
	1

	Deputy Head of Office   
	1

	Administrative secretary   
	1

	Department for Procurement Categories Planning and Management
	4

	Legal Affairs and Contracting Department   
	4

	Central Procurement Analysis and Control Department     
	4

	
	

	TOTAL:
	15


